FULL PARTICIPANT PACKAGE 

	[image: image1.png]



	iba conference 

Law Firm Management
24-25 November2011 г., Radisson Royal Hotel, Moscow

	
	registration form
Before filling in the registration form, please read carefully the Program of the Conference, as well as the Terms & Conditions at http://iba.legalstudies.ru .


1. PAYER (for invoice)
	Billing Organisation OR Person 

(full name of the Organisation OR of the Person to be invoiced) (1)
	

	NB: two and more participants per company - 10% discount

	Address
	

	Phone
	
	Fax
	
	E-mail (office)
	

	Web site (Russian version, if available)
	
	Web site (English version)
	

	Contact person
	

	Additional information of the contact person 
	Phone
	
	Fax
	
	E-mail
	

	How do you learn about the Conference?
	


(1) Can differ from the name of participant
2. PARTICIPANTS
	
	Last name/First name
	Organisation/Firm
	Position
	Cell phone
	E-mail (2)
	IBA membership number 

(if available)

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	


(2) We strongly recommend you to disclose this information in order to enable Administrator of the Conference to contact all participants directly with urgent matters. E-mail address indicated above will be used in the contacts’ data base available for all participants on order to develop and maintain professional networking. 
3. PHOTO
Each participant indicated above should provide Administrator of the Conference with his/her photo. It will be published in list of Conference participants with a view of networking activities during the Conference. 
	
	Photo requirements

	1
	Image
	Face

	2
	Size
	No less than 500 kb

	3
	Format
	JPEG, TIFF, BMP

	3
	Quality 
	Enough for printing on shop paper. Color or black-and-white picture.

	4
	Name
	File with picture shall be named after the person presented in it


4. PAYMENT (Administrator of the Conference will send the Payer an invoice taking into account the following data)
	Participation (incl. speakers) at the Conference is subject to Registration fee (3) 
	EURO
	Number of persons
	10% discount
(2 and more participants per company)

	· Full
	650.00
	
	

	· IBA members
	550.00
	
	

	Total amount:
	


(3) Registration fee includes: participation in Conference Sessions on 25 November, in Open Sessions on 24 November (subject to registration with Session organizers), set of electronic materials, coffee-breaks, lunch, Reception. Registration fee does not include accommodation costs and set of printed materials. According to the Terms & Conditions participant shall organize his accommodation and transfer himself and bear all the expenses connected with it.
Please, send the complete Registration Form to the Administrator of the Forum – LegalStudies.RU

to the following e-mail address iba@legalstudies.ru
